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1. O0mue NoJoKeHHSA

1.1. Hacroammm [lonoxeHueM ompenensieTcss Mopsgok MoinydeHus, o6paborky,
XpaHeHMs, Iepenayd H JOO0Ore Apyroro HCMONb3OBAaHHA MMEPCOHANBHBIX JAaHHBIX
pabOTHHKA B COOTBETCTBHU C TPYAOBBIM 3aKOHOJATENLCTBOM Poccuiickoil denepauu.

1.2. Hacrosuee Ilonoxenune paspabotano B coorBerctBuM ¢ Konctutymme# PO,
Tpynoeem koaexkcom P®, denepanpsHpiM 3akoHoM oT 27.07.06 Ne 152-03 «O
MepCOHANBHBIX  AaHHBIX», PepepanbHblM 3ak0oHOM oT 27.07.06 Ne 149-®d3 «0O6
HHbOpMaTH3aIlHX, UHPOPMAIMOHHBIX TEXHOJIOTHAX H O 3alluTe HH(pOpMaLUU», YKa3oM
ITpesuagenrta P® or 6 mapra 1997 r. Ne 188 «OO0 yrBep:xkmenun Ilepeuns ceepenuii
KOH(pUAEBIMAILHOTO XapakTepa», 1 HHBIMH HOPMaTHBHBIMU aKTaMHU, AeHCTBYIOLMMH Ha
TeppuTopuu Poccuiickoit ®enepanumu. '

1.3. B HacroaweM Ilonoxenuu OyoyT MCNONB30OBATHECA CISOYIOLINE TEPMHHBI M
OTpeneIerus:

PaGoTtHuk — ¢u3MUYeckoe JHLO, BCTYNHBIIEE B TPYAOBBHE OTHOIICHHA C
paboTofaTeneM.

IepconanbHrie HaHHBIe paboTHHKA — uH(pOpMalus, Heobxoaumas paboTORATENIO B
CBA3H C TPYIOBBEIMH OTHOIICHUSAMU U KaCcAIOMIAACAd KOHKPETHOro paboTHHKA (B TOM YHCIIE
ero GaMunus, UMs, OTUECTBO, TOA, MECsL, NaTa U MECTO POKISHHs, aapec, CeMeHHOoe,
obpa3oBanue, npodeccus, Ipyras HHopMaLHsl).

O6paboTKka TNEpPCOHANBHBIX HAHHBIX paboTHHKA — TONy4YeHHe, XpaHeHHe,
KOMOMHHMpOBaHHE, iepeaaya Wik Mrdoe Apyroe HCNONb30BAHUE NEPCOHANBHBIX JTaHHBIX
paGoTHHKa.

3alpTa MepcoHaNbHBIX JAAHHBIX Pa0OTHHKA — NEATeNBHOCTh YNPABOMOUYEHHBIX JIMIL
no oO0eCneyeHMI0 ¢ TNOMOWIBID JTOKWIBHONO PpEryIupoBaHMA nopsaaxa oOpaboTKH
NEPCOHANLHBIX JAHHBIX K OPraHH3alUCHHO-TEXHMYECKUX Mep KOH(PHUACHITHANBHOCTH
- MHQOPMaLMH © KOHKPETHOM padOTHHKe, IONy4eHHOH paloTojaTeieM B CBi3H ¢
TPYAOBBIMH OTHOILICHHSIMH.

KorpuaeHUMATEHOCT NEPCOHANBHBIX JAHHBIX — 00f3aTeNIbHOe 1 COOMIOASHHS
JIHIOM, TIONYYMBINHM AOCTYH K IIePCOHATBHBIM NAHHBIM paGOTHHKA, TpeGOBaHHE He
JONyCKaTk MX paclpocTpaHeHUs 6e3 cornacud cyObekTa NepCOHANBHBIX IOAHHBIX HIH
Hal4usa WHOTO 3aKOHHOTO OCHOBAHHA.

2. Coop, 0GpaGoTKa H 32HTA NEPCOHAIBHBIX JAHHBIX PAGOTHHKA
2.1. IlepconanpHble JaHHBE pPabOTHHKA OTHOCATCA K KOHQHICHUUAILHOM
MHQOpMALHA, TO €CThb MNOPANCK pabOTEl ¢ HHMMH perIaMEeHTHPOBAaH JEHCTBYIOLIUM
3aKoHOAATENRCTBOM Pd U ocymecTBigerca ¢ coOMOmZeHHEM CTPOro oOmpeAeeHHBIX
OpaBui ¥ ycnoBuil. Jlanuple TpeboBanusa yctaHoBIeHB! ¢T. 86 Tpyaoeoro kogekca P® u
He NOANIekKaT UBMCHCHHIO, HCKIIOUEHHIO, TaK KaK sBIAIOTCA 06A3aTeNbHEIMA )1 CTOPOH
TPYJAOBOIO OTHOLUEHMSI.



2.2. B uenix obecniedeHns NpaB ¥ ¢BoOOA 9€I0BEKA U I'paxJaHuHa paborosarens H
ero MnpencTaBUTeNN mpu oOpaboTKe mNEepCcOHaNbHBIX HAHHBIX pPabOTHUKA 0O0sA3aHbI
cobmoaath cneayioume obiuue TpeboBaHu:

2.2,1. OO0paboTka mNEepCcOHAJBHBIX [JaHHBIX paCOTHHKA MOXKET OCYIIECTBASTLCS
HCKIIIOUUTENBHO B LeNsax o0ecredeHHs COOJIIOACHHS 3aKOHOB U HHBIX HOPMAaTHBHBIX
MpaBOBBIX aKTOB, coJelictBusa paboTHHKAM B TpPyAOYCIpoiicTBe, O0Oy4YeHHMM ¥
NPOABMKEHUU 110 ciyx0e, obecnedeHus JTHUHON 0e30MacHOCTH pabOTHHKOB, KOHTPOJSL
KOIMYECTBa U KauecTBa BBINOJHAEMOH padoThl U 00ecne4eHnsd COXPAHHOCTH HUMYILECTBA
pabGotoaarens, pabOTHUKA M TPETBUX JHUIT;

2.2.2. Ilpu onpeneneHun obremMa M CouepikKaHHsd o0pabaThbiBaeéMBIX NEPCOHAIBHBIX
maHHbix paboTHUKa pabotoparens NOIKEH pykKoBoacTBoBaTeea Koncturyuueii PO,
TpyzoBeiM kogekcoM P® n napIME (heiepanbHBIMH 3aKOHAMY;

2.2.3. Bce mepcoHanbHBIE HaHHBIE PabOTHUKA CIEOYeT IONYYaThb JIMYHO Y HETO
camoro. Ecinu nepcoHalbHble JaHHBIE paGOTHUKA BO3MOXKHO MONYYMTh TONBKO Y TpeTbeit
CTOPOHBI, TO PabOTHUK JIOJDKEH OBITh YBEIOMICH 00 HTOM 3apaHee U OT HEro JOJKHO
OBITH MOJIYHUEHO MUChMEHHOE cornacue. Paboromarents noikeH coobwurhk paboOTHUKY O
HeNAX, MPEeAnoaaraéMbeIX UCTOYHUKAX U CIOco0ax MOJYUEHHs NEePCOHANBHBIX JAaHHBIX,
XapakTepe MOLIeKAMX OMYHEHHIO NMepCOHATBHBIX, JaHHBIX (HampuMep, opopMIIeHHe
3aMpoca Ha IpekHee MecTo padoTel  pabOTHHKA B LENAX BBIACHEHHS  €ro
MpodeccHOHANBHEIX Ka4yecTB; 3anpoca B yueOHOE 3aBeAeHHE O MOMUIMHHOCTH AOKYMEHTA
06 00pa3oBaHHH H T.IL.) H NOCIENCTBUAX OTKa3a pabOTHUKA JaTh MMCBMEHHOE COTJIACHE HA
UX IIOJIyYeHHe,;

2.2.4. Paboropatens He HMEeT IpaBa Ioaydare U oOpadaTeiBaTh NEPCOHANBHEBIC
JaHHble paOOTHUKA O ero MOMUTUYECKUX, PEJIMTHO3HBIX H MUHBIX YOESKICHUAX U YacTHOM
KU3HH. B cyyasx, HEOCPEACTBEHHO CBA3AHHBIX C BOIPOCAMH TPYAOBLIX OTHOLUCHHH, B
cooTBeTcTBUU cO cTathell 24 Konctutrynuum P® paboroparens Bhopape noiaydaTb
oOpabaTpiBaTh OAHHBIE O UYACTHOH KU3HU pabdOTHHKa TONBKO € €ro MNUCHEMEHHOTrO
COMMIACcHs;

2.2.5. PaboronaTens He MMEET MpaBa MONydaTh U 00padaThIBaTh IEPCOHAIBHBIE
JlaHHBIe pabOTHHKA © €ro 4leHCTBe B OOINECTBEHHBIX OOBEAMHEHHSX WIH €ro
npodcol0o3HOH AeATENBHOCTH, 33 UCKIKUYEHUEM CIIy4aeB, MPeAyCMOTPEHHBIX TpynoBBIM
KojgekcoMm P® mnu HHBIMH (peacpaibHBIMU 3aKOHAMM;

22.6. Ilpyw npuBsITHM pEelIECHHWH, 3aTPardBarOIlUX  HUHTEPECHI paﬁoTHHKa,
padoTojaTenp He HMeeT NpaBa OCHOBBIBATHCS Ha IEPCOHANBHBIX JaHHBIX paOOTHHKA,
HOJYYCHHBIX HMCKIIOYUTENBHO B pe3yNbTaTe WX aBTOMAaTH3HMpPOBaHHOH 00pabOTKH WU
3NEKTPOHHOTO MOy YeHUA.

2.3. Ilpu nocrynieHun Ha padoTy paGOTHHK NPEOCTaBRseT ﬁepCOHa.anble JaHHBIE
0 cebe B JOKYMEHTHPOBAHHOI GopMe. A HIMEHHO:

- NacopT UM HHOH JOKYMEHT, yIOCTOBEPAIOIIUI IMYHOCTD;



- TPYAOBYHO KHHXKKY, 3& MCKIIOUEHHEM CiIy4aeB, Korga TPYHOBOH JOTOBOP
3aKIIOUaeTCs  BIEpPBbIC WiH  pabOTHHK 1mocrymaer Ha paboTy Ha  YCIOBHAX
COBMECTHUTEILCTBA; :

- CTPaxXOBOe CBHAETENIBCTBO I'OCY AAPCTBEHHOIO TIEHCHOHHOTO CTPaXOBaHU;
- NOKYMEHTBl BOHWHCKOTO Yy4eTa - IJI1 BOEHHOOOS32HHBIX W JHI, TIOMIEKAIIUX
IPU3LIBY HAa BOSHHYIO CIIyKOY; -
- JOKYMEHT 06 00pa30BaHuu, 0 KBATHPHKAIHA WIH HATHYNU CTICUHANBHBIX 3HaHUH -
NpH MOCTYIUIEHHH Ha pabotry, TpeOyIONIylo CHCUHANBHEIX 3HAHUH WK CHenHaTbHOR
NOATOTOBKH;
- B OTACNBHBIX Clly4agX ¢ YYeTOM choemuduku paboThl AeHCTBYIOLIM
3aKoHoZaTeNscTBoM PP MOKeT mpeycMaTpHBAThCsi HEOOXOAMMOCTD NPEABABACHHA TIpH
3AKIIOYEHUHN  TPYIOBOIO  AOI'OBOpa  JCONONHUTENBHEIX  HOKYMEHTOB  (Halpumep,
MEIUIIMHCKOE 3aKJIIoUeHNe A JIHL] B Bo3ppate 1o 18 ner; mns M, 3aHATBIX Ha TSDKENBIX
paborax W paboTax ¢ BpelHBIMU WU (WIH) OMACHBEIMH YCJIOBHSMH TpyJa, a TaK K€ Ha
paboTax, CBA3aHHBIX ¢ ABWKEHHEM TPAHCIOPTA).

2.4. 3anpeniaercs TpeGoBaTh OT JIMLA, IOCTYMaKoWero Ha paboTy, JOKYMEHTBI

NOMHMMO [IPEyCMOTPEHHBIX TpynoBeIM KoaekcoM PD, uHBIMU eaepanbHBIMU 3aKOHAMH,
ykasaMH [Ipesunenta PO u nocranoenenuamMu llpasurenscrea PO.

2.5, lipn 3axyroueHHH TPYAOBOIOG JOIOBOpa, TAK U B XOAE TPYINOBOM ACATENBHOCTH
MO’KeT BO3HHKHYTh HEOOXOAUMOCTE B NMPEAOCTARICHHU pabOTHUKOM HHBIX JOKYMEHTOB,
cofepRailix UHGOPMALHIO O HEM, C MOMEHTa IPEHOCTABICHHS] KOTOPEIX MOXKET OBITh
CBA3AHO MPEIOCTABISHNUE MOTOIHUTENBHBIX TAPAHTHH 1 KOMIICHCATIHIA: )

- 0 BO3pacTe fereil;

- 0 OepeMEHHOCTH KCHIIUHLI;

- 00 UHBATHIHOCTH;

- O JIOHOPCTBE;

- 0 COCTaBE CEMBH;

- 0 JIOXOJI¢ C MPeAbUTYLIEro MecTa paboThI;

- 0 HeOOXOAUMOCTH yX0a 3a OOJIBHEIM WIEHOM CEMbH;
- npoune.

2.6. TTocne Toro, Kak OyAeT NPUHATO pelIeHHe O NMpUeMe paGoTHHKA Ha paboTy, a Tak
e BIIOCIEACTBUU, B TpolLlecce TPYAOBOH NEATENBHOCTH K JOKYMEHTaM, COIEPKalluM
nepcoHaNbHbIe AaHHbIE pa0OTHHKA, TaK e OYIyT OTHOCUTHCH:

- TPYZOROI JOTOBOD M NPUKA3 © IpHeMe Ha paboTy;

- IIPUKA3El O TIOOMIPEHUAX H B3BICKAHHUSX;

- OpuKasel 06 U3MEHEHUH YCIOBHUi TPYOOBOrC AOTOBOPA;

- Kaprouka yauuuupoBanHoH Gopmer T-2, yTBEep:KIeHHas TIOCTaHOBIEHHEM
Tockomcrata Poccnu ot 05.01.2004 Ne 1.

- IpyTHe TOKYMEHTEIL.

2.7. Ecan nepcoHanbHbIe JaHHBIC PA0OTHHKA BO3MOKHO MOILYMHTh TOINBKO Y TPETheH
CTOPOHEL, TO pabOTHHK JOJKEH OBITH yBenoMIeH 00 3TOM He MeHee YeM 3a TPH pabounx
JHSA, M OT Hero AOIDKHO OBITh MOJMYUYEHO NMHCbMEHHOE corjlache (BKIKOYas MHChMEHHBIH



OTKa3), KOTopoe palOTHUK JOMKEH AaTh B TeYeHHe NATH PadoyMx AHEH ¢ MOMeHTa
HONyUYeHU OT paboToaTeNsl COOTBETCTBYIOIIETO YBEIOMIICHUSI.

B nuceMeHHOM yBemomieHud paborojareNb OOMKEH MMOCTaBATh padOTHHKA B
H3BECTHOCTL O MOCJIEOCTBHAX OTKa3a B Jaue WM COIJIACHS Ha MOIy4YEHHEe MEPCOHATIBHEIX
IOAHHBIX, BKIMOYAas OTKa3 B MpHeMe Ha padoTy.

2.8. JInua, nojyuaromye NepcoHANbHBIE NaHHBIE paDOTHWKA, 0043aHBl COONIOAATE
PEeXHM CeKpeTHOCTH (KOHGHICHIHANBHOCTH). laHHOe NONOXKEHNE HE PAcIPOCTPAHICTCS
HAa OOMEH MNEePCOHANLHBIMA NAaHHLIMH pabOTHUKOB B MOpAKE, YCTaHOBJIEHHOM
benepaTbHBIMM 3aKOHAMM.

2.9, 3ammrta TIepCOHANBHBIX JAHHBIX paloTHHMKAa OT HENPaBOMEPHOrO MX
HCMONB30BaHUA WIH YTpaThl AODKHA ObITh O0ecmedeHa paloTomaTelieM 3a CYET €ro
CPeJICTE B NMOPSAKE, YCTAHOBICHHOM TpynoBeiM KojiekcoM P®, uHpiMH delepalbHbIMU
3aKOHAMU.

2.10. PabOTHUKK H HX MPeACTaBUTESIH JOMKHB! OBITH O3HAKOMIIEHBI MOJ PACIUCKY ¢
JOKYMEHTAMH OpraHHU3allu{, YCTAHABIMBAIOWMMH NOPALOK 0OpaboTKu NepcOHANbHEIX
JIaHHBIX paDOTHUKOB, a TaKxe 00 uX IpaBax U 00s13aHHOCTAX B 3TOH obnacTu.

2.11. PaGoTHHKY He JOMKHBI OTKa3BIBaThCA OT CBOUX IPaB HA COXPaHEHUE U 3AIMHUTY
TaifHpl. Eciiu B TpyioBoM JoroBope OyZeT comepkarscsd HOpMa 00 oTkasze paboTHHKa OT
JIAHHOTO MpaBa, TO B 3TOH 4acTH TPYA0BOH JOroBop OyAeT CUMTATHCS HeAeHCTBUTENLHBIM.

2.12. PalGoronarenu, paOoOTHUKHM HW HX [IpeICTABUTENH [OOJDKHBI COBMECTHO
BbIpabaTHIBaTh MEPDI 3aLIMTH NEPCOHANBHBIX JaHHBIX pabOTHUKOB. .

3. XpaHende NepcoOHANbLHBIX JAHHBIX PAa0OTHHKA

3.1. CBenenust 0 paboTHHMKAX OpraHM3alUU XPaHATCS Ha OyMaXKHbIX HOCHTENAX B
NOMELIeHHU OTHena kaigpo. CBeleHHA O paboTHHKaX paclionaralotca B andaBUTHOM
TIOPAJIKE. _

3.2. B OTHOIIEHUN HEKOTOPHIX AOKYMEHTOB ACHCTBYIOLUIUM 3aKOHONATENBLCTBOM PO
MOryT ObITh YCTAHOBJICHBI HHbIE TPEOOBAHUS XPAHECHUS, YeM MPEAYCMOTPEHO HACTOAILNM
ITonoxenueM (Hanpumep, Oosiee MOBHILIEHHBIE TPeOOBAaHUA YCTAHOBIIEHE! I TPYAOBBIX
kHikek B [loctanoBrenun llpaButenbctBa P@ ot 16.04.2003 Ne 225 «O TpynoBwix
KHHXXKaX»; YBEJTHYCHHBIC CPOKH XPAHEHUS YCTAaHOBJIECHHI U1 BTOPOTO SK3EMIUIApa akTa o
HECUACTHOM CJIydae Ha NPOH3BOJACTBE, KOTOPBIH BMECTe ¢ MaTepHalaMH PacclleIOBaHuUsA
XpaHuTCs B TeueHue 45 ner mo Mecty padoThl MOCTPaJaBIIEro Ha MOMEHT HECYaCTHOIO
ciyqast). B Takux cayuasx, chefyeT PyKOBOACTBOBATbCA INpaBWIaMM, YCTaHOBICHHBIMH
COOTBETCTBYIOILIUM HOPMATUBHBIM aKTOM.

3.3. Ceenmenusas o paOOTHHKaX OpraHu3alMH MOIYT TaK e XpaHHTbCA Ha
9NEKTPOHHBIX HOCUTENAX, AOCTYIL K KOTOPBIM OrPaHUYEH NapolieM.

3.4. PaGoronarens ofecneqynBaeT OorpaHUUEHHE JOCTYIIa K NEPCOHANBHBIM HaHHRIM
pabOTHUKOB JIHLaM, He YIIOJHOMOYEHHBIM 3aKOHOM MO0 paboTofaTeneM Ui NOJyYeHUs
COOTBETCTBYIOLINX CBEACHHH.



3.5. JlocTynm K MEPCOHATBHBIM JAHHBEIM pabOTHUKOB 0€3 CHENHANIBHOIO pa3pelieHus
HMEOT PabOTHUKH, 3aHUMAIOIIUE B OpraHU3aldH CIEAYOIIME TOJKHOCTH:

- JTUPEKTOP;

- TTIABHBIN OyXrajirep;

- pabOTHUKH OTAEJIA KapOB;

- HAYaJIbHUKWA CTPYKTYPHBIX ToApa3aeieHWi, B OTHOIIEHHH NepPCOHANBHBIX JaHHBIX
pabOTHUKOB, YHCIISLIUXCA B COOTBETCTRBYIOMMX CTPYKTYPHEIX MOpa3AeNeHusX.

3.6. IIpu momydeHHUU CBeAEHWH, COCTABILIOLINX EePCOHANBHEIE NaHHbIe pabOoTHHKA,
yKa3aHHbIE JIMIA AO/DKHBEI MMETH IpaBO MOIYydYaTh TONBKO T€ NMEPCOHAJIBHBIE AaHHEIE
paGoTHHKA, KOTOpBIE HEOOXOOUMBI 1A BHIIOJHEHUS KOHKPETHBIX (PYHKIUH, 3a1aHHH.

4. Ilepesaua nepcoHaNbHBIX JAHHBIX PalOTHHKA

4.1. Ilpu nepemade NepcOHANBHLIX MAAHHBIX palOTHMKA padoTodaTent IOJKEH
coOnMmoaaTk CIeayolme TpeOOBaHNS: :

4.1.1. He coobumare nepcoHaibHBIC AaHHble pabOTHHKA TpeTbell cropore 6Oe3
MUCBMEHHOTO COracHs pabOTHHKA, 3a UCKIIIOUEHHEM CllydaeB, Koraa 3T0 HeoOX0IuMO B
uenax NpeaympexAeHnus Yrpo3bl XHM3HM M 30pOBBIO pabOTHMKA, a TaKXe B CIIyvyasx,
YCTAHOBJICHHBIX  (QenepanbHbIM  3aKOHOM  (HAIpUMEp, HECYacTHbIM ciiydail Ha
NpOK3BOACTBE O0A3BIBAECT PaboTOAATENA IPU HEOOXOAUMOCTH AOCTABUTH MOCTPAIABLIETO
B YYPESKACHHE 3IpaBOOXpaHEHHs, HEMEIEHHO MPOMH(OPMHPOBATh POACTBEHHUKOB
NOCTpajaBlIero, a TaK JKe HallpaBUTh CoOOOIIeHWe B OpraHbl M OpraHH3aLliH,
onpenencHHsle TpymoBeiM komexcom P® (ct. 228 Tpymosoro kogekca P®), HHBIMH
delepalbHEIMU 3aKOHAMH; O CIydasX OCTpOro OTpaBicHHA padoromarent coolmiaer B
COOTBETCTBYIOIKMA OPraH CaHNTapPHO-3IINAEMHOJOIHYECKOTO HAa30pa).

Yuureisasi, uro Tpynoeoit koaekc P@® He onpenenser KpUTepHH CHUTYyAaLui,
NPeICTaBIAOILUX YIPO3Y JKH3HU WM 300POBBIO paboTHHKa, padoTomatenh B KaIoM
KOHKPETHOM ClIy4yae MACJaeT CaMOCTOATENLHYIO OIEHKY CEephbe3HOCTH, HEMHHYEMOCTH,
CTEIEHN TaKOH yrposbi. CCIH Xe JHIo, oOpaTHBILEECA ¢ 3alpPOCOM, He YMOITHOMOYEHO
denepanbHBIM 3aKOHOM Ha TOJNyYeHHe IepCOHANBHBIX HaHHBIX paloTHHKA, JH6o
OTCYTCTBYET NMUCBMEHHOE corjiacue padOTHUKA HAa NPeAOCTaBlIEHHE €ro MepCoHATLHBIX
CBEJICHUH, MO0 N0 MHEHHIO paboTomaTeNs OTCYTCTBYET Yrpo3a KH3HH MIH 310POBbIO
paboTHuUKa, paboTojdaresne 00A3aH OTKa3aTh B NPENOCTABICHHH MEPCOHANBHBIX NAHHBIX
auuy. Jlamy, ofpartmBmieMyca ¢ 3ampocoM, BBIIAETCA MUCHbMEHHOE YBEAOMIEHHE 00
OTKa3€ B NIPEA0CTABJICHHH NEPCOHANBHBIX JaHHBIX;

4.1.2. He coobwmaTe mepcoHanbHbie JaHHBIE PabOTHUKA B KOMMEPYECKUX Leax 6e3
€0 THCBMEHHOT'C COITIACHS; '

4.1.3. IlpexynpeanTs MUL, MOMYYAIOINX NEPCOHANBHBIE JaHHBIC pAaGOTHHKA, O TOM,
YTO 3TH JAHHBIE MOTYT OBITH HCIOIB30BAHBI JHUIIE B LENAX, I KOTOPHIX OHH COOOHICHEI,
U TpeOOBaTh OT ITHUX JIHL MOATBEPXKAEHHA TOI'O, YTO 3TO HPABUIC COOIONCHO;



4.1.4. OcyllecTBIATh Nepelady INepcoHaIbHBIX JAHHBIX pabOTHHMKAa B Ipenenax
oJHOTO paboTonaTens B COOTBETCTBUM C HAcTOAIIUM [lonoxeHueM, ¢ KOTOPHIM pabOTHUK
HOOJKEeH OBITh 03HAKOMJIEH 110 pOCIIUCE;

4.1.5. Pazpettiate ZOCTYN K NEPCOHANBHBIM JaHHBIM paOOTHHKOB TONBKO CHEHUATBHO
YNOJIHOMOYEHHBIM JINIaM, MpPH 3TOM yKa3aHHbIe JIMLA AQJDKHBI UMETH MpaBo MOMYy4YaTh
TOJNBKO T€ MEPCOHANTBHBIC NaHHBIC Pa0OTHUKA, KOTOpbE HEOOXOAUMBI NI BHIMOMHEHH
KOHKPETHBIX (YHKIIUI;

4.1.6. He 3anpammBaTh HH(QOPMALMIO O COCTOAHHH 300pOBbA paboTHHKa, 3a
HCKIIYEHHEM TeX CBCACHHIH, KOTOpPhIE OTHOCATCA K BOMPOCY O BO3MOYKHOCTH
BHINOJIHEHUA pabOTHHKOM TPYJIOBOH (yHKIMH (HanpHMep, ACHYCTHMO obpalligHHE 3a
uHbopMailueit 0 COCTOAHUU 300POBbA OepEMEHHON KEHIUHBI IIPU PEIICHUH BOTIPOCa O ee
nepeBojile Ha JIpyrylo paboTy, HCKIIUAOILIYI0 Bo3AeicTBHe HEOIAronpHUsaTHEIX
TeXHOTeHHBIX (PaKkTOpOB);

4.1.7. IlepenaBath nepcoHalbHEIC JaHHBIC pabOTHHUKA NPEIACTABHTENAM pabOTHHKOB
B MOPAJIKE, YCTAHOBICHHOM TpyNOBBIM KOZIEKCOM U WHBIMH (pe/lepanbHbIMU 3aKOHaMH, U
OTPaHHYMBATh 3Ty UHPOPMALMIO TOJIBKO TEMH NEPCOHAJIBHBIMHM JaHHBIMH pabOTHHKA,
KOTOpble HEOOXOOUMEI JUIA BBINOMHEHHUS YKAa3aHHBIMH IPEACTAaBUTENAMEU WX QYHKIIMIA.

4.2, Jlanuele TpeboBaHuA ycraHoBneHbl cT. 88 TpymoBoro komekca P® u He
NOIVIEKAT WU3IMEHEHHIO, MCKIIOYEHHIO, TaK Kak SBIAIOTCA OOS3aTeNIbHBIMH JUIS CTOPOH
TPYAOBBIX OTHOLLIEHMII.

S. O6s13anHOCTH pa0OTHHKA U padoToaaTenst

5.1. B memsix o0ecneueHHs AOCTOBEPHOCTH MEPCOHANBHBIX HAHHBIX, PABOMHUK
ooazan:

- 5.1.1. TIpu nipuieMe Ha PaboOTy NMPEAOCTABUTEL PAbOTOAATEIEO TIONHEIE U IOCTOBEPHEIE
JaHHBIE O cede;

5.12. B cnyyae u3MecHEHWs CBeIeHHIH, COCTABNAIONIMX NEPCOHATILHBIE JaHHbIE
paloTHHKA, He3aMeATUTeNbHO [IPEeOCTAaBUTE JaHHYIO HHGOpMaLio paboTogarento.

5.2. Pabomoodamens obazan:

5.2.1. OcyuiecTBNATh 3alIUTY NIePCOHANBHEIX JAaHHBIX paboTHHKA;

5.2.2. OfecnevuTh XpaHeHWe NepBUHYHON YUeTHON NOKyMEHTAlUM O yuery Tpy/da U
€ro OIUIAThl, K KOTOpPOH, B YaCTHOCTH, OTHOCATCA JOKYMEHTHl IO Y4YeTy KaJpoB,
JOKYMEHTBI [I0 Y9eTy MCIONb30BaHus pabodero BpeMeHH H PacueToB ¢ pabOTHHKAMH MO
omnare Tpyaa u ap. IIpH 3TOM NepcoHalbHbIE JaHHbBIE HE JOJIKHBl XPaHUTbCA AOJBLIE,
YeM 5TO ONpPaBAAHO BBINOTHEHUEM 3a71a4, VI8 KOTOPBIX OHM COOMpPAIMCh, UM AOJNbINE,
4yeM BTO TpeOyeTCs B MHTEpecax KL, O KOTOPBIX cOOpaHb! AaHHEIE;

5.2.3. 3anojHerHe JOKYMEHTALMH, COACPKAIICH NepcoHaTbHbIC NaHHbBIe pabOTHHKA,
OCYLIECTBJIATE B COOTBETCTBUH ¢ YHUDHUUUPOBAHHBIMH ¢(hopMaMH MNEPBHYHON YUeTHOMH
JOKYMEHTallUu MO YYeTy TpyAa M ero oIiaThl, yTBepXJIeHHbIMH [locTaHoBiieHHEM
I'ockoMcTata Poccun ot 05.01.2004 Ne 1;



5.2.4. TIo muCbMEHHOMY 3asBJICHHIO pa0OTHHUKAa He MO3JHEE TPEX MHEH CcO AHA
NOAAYH 3TOTO 3asABNEHHA BHaBaTh IOCJICIHEMY KOIHH JOKYMEHTOB, CBA3AHHBIX C
paboToii (KOIIMH NpHKa3a ¢ TpueMe Ha padoTy, NMpUKa3zoB O MNEePEeBOJaxX Ha APYryio paborty,
npuKaza o0 YBONBHEHHH ¢ paloThl; BBIMNCKM U3 TPYOOBOW KHHXKKH; CIPaBKH ©
3apaboTHoli Tnare, HepHojie paboTel y AaHHoro palotonmatens u apyroe). Komuu
JOKYMEHTOB, CBSI3aHHBIX ¢ paboTol, MOMKHBLI OBITH 3aBepeHbl HalIexaluM oOpazoM U
NPeAOCTABNATECA pabOTHUKY O€3BO3ME3NHO;

5.2.5. Bectn yder mepedadu NEpCOHANBHBIX JAHHBIX pabOTHHUKA TPETHUM JIMLIAM
MyTeM BeNeHHA COOTBETCTBYIOLIEI'O KYPHAIA, OTPAXKAKILETO CBEIEHHA O MOCTYIHBILEM
3anpoce (KTO ABISACTCHS OTIPABHUTENEM 3aIllpoca, JaTa ero NMOCTYIUIEHUA paboToRaTesio),
oaTy OTBETa Ha 3ampoc, kakag HMeHHO MHopMauus Oputa nepenaHa audo oTMeTKa 00
OTKaze B ee HPeAOCTaBNieHHH JHOO OIpaHWYHBATHCA TIOMEIIEHUEM B JIHYHOE AL
paboTHHKa BHIMUCOK, KOMHUH TOKYMEHTOB H T.II., OTPAXAKIIKUX CBEACHHL O IOCTYNHBIIEM
3aIpoce H pe3yabTaTax €ro pacCMOTPEHHS;

52.6. B nensix obecnedeHHs COXPAaHHOCTH HOKYMEHTOB MO JHYHOMY COCTaBY
YBONBHACMEBIX PAaOOTHHKOB B CIydae PEOpPraHH3alydH M JIMKBHUJAAUHMW OpraHu3alldH, a
TaKkkKe COLMATBHOM 3aIUINCHHOCTH TI'pPakaaH, BHITIOJNHSAIOUIUMX paboTy IO TPYHOBOMY
JOTOBOPY, BKJIIOUYATh B CBOM YUPEAUTENBHBIE JOKYMEHTHl NpaBUlia yu4eTa H COXPaHHOCTH
JOKYMEHTOB TIO JIMYMHOMY COCTaBy, a Takke CBOEBpPEMEHHOH mepenadd HX Ha
rOCy/IapCTBEHHOE XpaHEHHE NPH PeopraHU3alluy MK JIMKBUIAUUM IOPUAHYECKOrO JIHIA
(Pacmopsokenne IlpaButenbctBa PO or 21.03.1994 Ne 358-p «OO0 obecneuenun
COXPaHHOCTH JOKYMEHTOB IO JINYHOMY COCTaBY» ).

6. IIpaBa paGoTHUKOB B UeNsX 32U THI NEPCOHAIBHBIX JAHHLIX

6.1. B nemsx oOecrneueHWd 3alIUTHl IEPCOHANBHBIX JAHHBIX, XPaHAWIHXCS Y
padoTtofatens, paGOTHUKA UMEIOT IIPaBo Ha:

6.1.1. ITonnyo undopMmanuo 06 HX NEPCOHATBHBIX NAHHBIX M 00paboTKe ITHX
JAaHHBIX, B YACTHOCTH paOOTHHK MMeEET MPaBo 3HATh, KTO M B KaKUX LEJSIX UCIIOIb3YET WK
UCTIOJB30Ba)l HHPOPMAIIHIO O €r0 NMePCOHANBHBIX JAHHbBIX;

6.1.2. Cobonubi#t SecIUIaTHBIN JOCTYN K CBOHUM MEPCOHANBLHEIM JAaHHBIM, BKIIOUYas
MpaBo0 Ha MOdy4ueHUe KommH mrobol 3amucH, coaepKallledl IepCOHANbHBIE NaHHBIE
pabOTHHKA, 33 HCKIIIOUSHHEM CNyHdacs, peyCMOTPEHHBIX (e/lepabHBIM 3aKOHOM;

6.1.3. Ompenenenue CBOWX IPeACTABUTENECH Mg 3AlOUTLI CBOMX IEePCOHANBHBIX
JaHHEIX;

6.1.4. octymn K OTHOCSWIMMCS K HHM MeIULUUHCKHM HAHHBIM ¢ IIOMOIUBIO
MEAUIMHCKOTO CHNENUANUCTA MO UX BBIOOPY;

6.1.5 TpebGopanre 006 MCKIIOYEHUHM MIH HCOPABJICHUM HEBEPHBIX HMIH HENOIHBIX
MepCcOHaANbHBIX JAHHEIX, & TaKke JaHHBIX, 00paboTaHHBIX ¢ HapyIeHUeM TpeboBaHHH
Tpynosoro kozexkca P® U uHbBIX QenepanbHbIX 3akoHOE. Ilpu oTkase paboroparens
UCKIIFOUHTh WJTH UCTIPABUTH NEPCOHANBHBIE JaHHBIE paboOTHHKA OH UMeeT NpaBo 3a4BUTH B
nuceMeHHOH ¢opme paboTomaTenio © CBOEM HECOMNIaCHM ¢ COOTBETCTBYIOIUIMM
0o0OCHOBaHHEM Takoro Hecornacus. llepCOHaNbHBIE AAHHBIE OLICHOYHOIO Xapakrepa



pabOTHUK MMEeT IPaBO HOMOJHUTD 3asABIICHUEM, BBIPAXKAIOIMIUM €ro COOCTBEHHYIO TOUKY
3pEHUs;

6.1.6. TpeboBanue 00 u3BenieHHH padoToAaTe/ieM BCeX UL, KOTOPbIM paHee ObLIn
COOOLIIEHbI HEBEPHbIC WM HEIOJIHBIE IIepCOHAlbHBIE JaHHble paboTHHMKa, 000 Beex
MPOU3BEICHHBIX B HUX UCKITIOUYCHUAX, UCTIPABICHUSIX WIH JOTIOJTHEHUAX;

6. OGxanoBanre B CyJ JIOObIX HENpPaBOMEPHBIX JAeHcTBUM wnu  Oe3nedcTBus
paborozaresns npu 06paboTKe U 3alUTe ero NepCOHANIBbHBIX IaHHbIX.

7. OTBeTCTBEHHOCTh 32 HApyIIeHHEe HOPM, peryJHpyomuX nojy4deHue,
00padoTKy ¥ 3aIUTY MePCOHAIBHBIX JaHHLIX PA0OTHHKA

Jlunia, BUHOBHbIE B HApYLICHUM HOPM, PEryJIHPYIOUIMX IOJyuyeHue, obpaborky u
3aIUTY IEePCOHAIBHBIX [AAaHHBIX pPaOOTHUKA, NIPHUBICKAIOTCS K JIUCUMIUIMHAPHOH W
MaTepUaIbHON OTBETCTBEHHOCTH B MOPsAJKE, YCTAaHOBIEHHOM TpynoBbiM KogexkcoM PD u
uHBIMH (enepanbHBIMU 3aKOHAMM, a TaK K€ TPUBIEKAIOTCS K I'PaKIaHCKO-TIPABOBOM,
aJMUHUCTPATUBHOM M YrOJIOBHOW OTBETCTBEHHOCTH B MOpPsJIKE, YCTAHOBJIEHHOM
(dhenepanbHbIMU 3aKOHAMM.

Benymuit crienuanuct oTAena Kajapos 9&//! E.B. XKypasinesa
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